OrderTraX QuickBooks Pluin: SYSTEM REQUIREMENTS

1 Compatible with 200%nd laterQuickBooks versions
PLEASE NOTEarlier versions of QuickBooks may work, but are not supported.
1 Runs on Mimsoft Windows XP Service Paatr3ater
1 Minimum 512 MB RAM
1 Internet connection is required
1 Minimum Disk space 10 GB Hard Drive
1 PC Processor (CRtfBase) Pentium running @ 500 MHz
1 .NET Framework 2.0 tater.

Do you know your system?Here is how you can verify if your system meets tteguirements:

Step One: OPERuickBooks an@&Oto the Helpoption. SELECAbout QuickBooks to determine what
version of the software you are currently running.

Step Two:Tto verify the remaining system requirements for your compufsEL ECTomputer or My
Computer therSELECIRe System Properties option. From there confirm the remaim@guirements
for the OrderTraXQuickBooks Pluip.

Step ThreeYou must have the .NET Framework 2.0 or better installed on your syl$tgon. do not
have .Net~ramework 2.0, use the following link to install it on your system.

http://www.microsoft.com/downloads/details.aspx?FamilyID=0856 EAGG24BODSEDD
AAB15C5E04F5&displaylang=en

Steps for installingNet Framework 2.0

1. Important: Make sure you have the latest service pack and critical updates for the version of
Windows that you are running. To find recent security updates, visit Windipsste.
2. Click theDownloadbutton on this page to start the download
3. Do one of the following:
o To start the installation immediately, cli€un
o To save the download to your computer for installation at a later time, SBiale
o To cancel the installation, cli€kancel

IMPORTANTIf you have installed previous prelease versions of .NET Framework v2.0, such as Beta 1,
Beta 2 or Community Technical Preview (CTP) builds, then you must uninstall these versions via
Add/Remove Progms in Control Panel before installing this final release version.

PLEASE NOTE: The Orderf@uickBooks Plugn will not install if you do not have the .NET Framework.


http://www.microsoft.com/downloads/details.aspx?FamilyID=0856EACB-4362-4B0D-8EDD-AAB15C5E04F5&displaylang=en
http://www.microsoft.com/downloads/details.aspx?FamilyID=0856EACB-4362-4B0D-8EDD-AAB15C5E04F5&displaylang=en

OrderTrax QuickBooks Pludn: Installation

How toinstall the OrderTrakQuickBooks Pluin
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1 Please ensure prior to installation that you reviewed the appropriate system requirements for
the QuickBook®lugin
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1 Set QuickBooks tBingle UseMode

9 Close QuickBooks

1 Open your confirmation emafibr your QuickBook#lugin and click on théDownload
QuickBooks Plugne [ A Y {

1) After you click on the Download QuickBooks Plimglink, the screen below will appear,

click on Run.

File Download - Security Warning

Do you want to run or save this file?

Mame: OTX QB Plugin Installv.0.msi

Type:
From: waww.ordertrax2.com

Windows Installer Package, 5.99ME

Run Save

J |

J

Cancel

run or save this software. What 's the nsk?

While files from the Intermet can be useful, this file type can
potentialy ham your computer. F you do not trust the source, do not

2) Onceyou click on Run, the screen below will appear. Click on Run

Internet Explorer - Secur

The publisher could not be verified. Are you sure you want to run this

software?

MName: OTX%200B%20Plugin%:20Installva.0.msi

Publisher: Unknown Publisher

] [ Don't Run

|,@_|
k. 4

software to run?

This file does not have a valid digital signature that verifies its publisher. You
should only run software from publishers you trust, How can I dedde what




3) The Welcome to the OTX QB PligSetup Wizard will appearc/ [ L/ Y £€db 9 - ¢

5 OTX QB Plugin

Welcome to the OTX QB Plugin Setup Wizard

The installer will guide you through the steps required to install 0T OB Plugin on your computer

WARMIMG: This computer program is protected by copyright law and international treaties.
Unauthorized duplication or distribution of thiz program, or any portion of it, may result in zsevere civil
or criminal penalties, and will be progecuted to the maximum exstent possible under the law.

4) Select the installation folde, choose the default folde/ [ L NEXTEa

-3 OTX OB Plugin

Select Installation Folder

The installer will install OT= OB Plagin to the following folder.

T ingtall in this folder, click “"Me=t". To install to a different folder. enter it below or click "Browse'.

Eolder:

C:AISERYCORP Inc 0T QB Plugin Browse. ..

[ Cancel ] [ < Back ] [ Next > ]




5) Confirm installation¢ CLICKNEX.€

-] OTX QB Plugin

Confirm Installation

The installer iz ready ta install 0T QB Plugin on your computer.

Click "Me=t' to start the installation.

Cancel ] [ < Back ] [ I ek - ]

6) Installation begirs ¢ once completeg CLICK CLOSE.

72 OTX QB Plugin =P e

Installing OTX QB Plugin

0T QB Plugin is being installed.

Pleasze wait...




A shortcut will appear on your desktop and it will be identified as the OTX QuickBools.Plug

=A =4 =4 =4 =4

fd
OTX QB
Plugin

What should | do first after | instalhe OrderTrax QuickBooks Pluin?

Open QuickBooks
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PLEASE NOTRuickBook$MUST ALWAYSe open when using the Plhig

dick on the Plugn shortcut located on your desktop

The first time QuickBooks is opened after the Riug installed you will receive application

with No Certificate Fornm{as appears below). This required form allows you to grant permission
for the Plugin to retrieve data from QuickBooks

If you changed t&ingle UseMode, you can now change it backMutli User Mode

QuickBooks - Application with No Certificate (237

An application without a certificate is requesting access to the
following QuickBooks company file:

Rock Castle Construction
Access may include reading and modifying QuickBooks data as well as
enhancing the QuickBooks user interface.

The Application Calls Itself
OrderTrax2 QuickBooks Plugin

Certificate Information
This application does not have a certificate. QuickBooks
cannot verify the developer's identity.

QuickBooks Solutions Marketplace
Search for information about this application at the
7 QuickBooks Solutions Marketplace

You have requested that QuickBooks ask before allowing this application to access the
company file,

Do you want to allow this application to read and modify this company file?
&) No

() Yes, prompt each time

() Yes, whenever this QuickBooks company file is open

@ Yes, always; allow access even if QuickBooks is not running

] s , 8
— customer credit card information. Tell me more

{ Continue... 1 [ Cancel 1 [ Help 1

] Allow this application to access personal data such as Sodial Security Numbers and




8) The next window that will appear is the QuickBooks PlimConfigure Screen.

This window allows you to register your Piag You must validate your company information and
provide the client key and passphrase that you received via email aftecgrapleted your purchase.

You must complete ALL of the REQUIRED FIELDS within tige€dcreen.
**Please see below for Required Fields**

This page will not save unless all of the required information is entered. You will continue to get
prompted with this screen each time you open the Rlugntil this information is entered and save

Information Entered nto the Configure Screen will appear on your Purchase Order

; Company Information REOUIRED FIELDS
Compary Name QuickBooks Test Company
1 Enter your Company Name
E::Z::E::S E:ﬂ:i 1 Enter your Company DUNS Number **
1 Enter your Company UPIC **
Address Infomation f Enter your address, City, State & Zip Ca
AddressLine 1 3125 Siopway 1 Enter your email address
Address Line: 2 1 Enter your phone & fax number
Address Line 3 1 Enter the Client Key*
Ciy 1 Enter Passphrase*
State Zp 75038 Courtry  USA 9 Click on Save
Contact Infomnation *When entering the Client Key and Passphrase
Contact Email iservcorp @gmail com please make sure they are entereglactlyas
Contact Phone # 725551212 they appear in your welcomemail. We
Contact Fax# 9725551211 recommend copying and pasting tkdient Key
and Passphrase.
Plug4n Information
Client Key ** If you do not know your DUNS Number, plea:
Passphrase enter your UPIC in the DUNS field.
Logfile Name |ogfile tt

Logging Level Critical ‘l

Install Date Monday . July 13,2009 -

11347829758 | Cancel || Sawe




Creating Purchase Orders in QuickBooks

¢ KS ¥FAS{ RN shgulidefiiedBuRas outlined below. This will ensure that all the required
information will appear on your Purchase OrdeOrderTrak

& previous P Next @Prmt b QE-mal\ v| aFmd [ Spelling qh History Eﬁ(ustomlze -

Vendor Ship To Template [ Print Prey
Baby Promo - - Custom PurdTie O...
D& 2
Purchase Order 00y

ship To

Big Brand Spedialties

Baby Promo
123 Candy Lane
Dallas, TX 75067

Item Description Rate Amount Rev'd  Clsd

Qty
ABC Hats with Logo. Color =Blue Thread = yellow. Artwork has been sent via Ordertrax 2. Special Instructions: Test order Do Not Process!! “9 3E10 I 129 I 2 387.00 |0

o P 14 N 13 -
[ITobeprinted  ["] To be e-mailed [ Closed
1. Enter Purchase Order Entry Date 9. Enter Description of Iterg Use this field
2. Enter Purchase Order Number to enterall Item Information including
3. Choose Vendor from Drop Down color, sizeor any special instructions.
4. Choose Shipping Addresaclude This fielq should be used faH detailed
shipping phone number in this field information for Purchase Order.
so it will populate on the PO 10. Enter Quantity
11. Enter Rate
. Enter, NAet Terms . 12. Amount will be auto calculated
6. 9YUSNI aLy | I yRa 13. Total will be auto calculated
7. Ente Shipping Method 14. Enter Message to VenderMessage is
8. Enter Item limited to 80characters




Below is an xample of how your Purchase Order should look in QuickBooks:

Big Brand Spacialtiz: Purchase Order

i e
e ol

endar | | Ehip To |
Bty Brosmn Big Brand Specizitios
113 CandyLans 123 Haggry Soreet
Diaflan, TH 7308 Delitzs, TH TI087

STI413TTE
-
| Ten alg= Cate | Shilp \ﬁ |
Rem Description Oy e Amount
ABC Hats with Loga Color=Flms  Themad =yaflom: Arimcek 0 1% IET00
ey e vt v Crdewiran D Sz Emtroctionrs Tent

arder Do Mot Prooma!! !

3 9 |10|11 |12

| Total 13 5T

Pheprys s thiy Fiul o fioer e Mg

14




Below is an gample of how your Purchase Order should looiderTrax:

Fax: 972-555-1414
123 Happy Place

Dallas, Texas 75038
iservcorp@gmail.com

Big Brand Specialities
Big Brand Specialities
Phone: 972-555-1212

Purchase Order

- DATE

2 P.O. NO.

7/17/2009 7:56:38 AM

00503 Baby

DUMS: 331234321

UPIC: OTXDZ2

Processilll - -

SUPPLIER
DUNS: 441234321 SHIP TO INFORMATION
LUPIC: OTXS2

Company Mame: Baby Promo Company Mame: Big Brand Specialties
Contact Name: Baby Promo Contact Name: Big Brand Specialties
Address 1: Baby Promo Address 1: Big Brand Specialties
Address 2: 123 Candy Lane Address 2: 123 Happy Strest
Address 3: Dallas, TX 74067 Address 3: 4
City/State/Zip: Dallas, TX 75067 City/State/Zip: Dallas, TX 75067
Phone: 97r2-415-1111 Phone: 972-415-17748
Fax:
Email: iservcorp@gmail.com

TERMS REQUESTED DATE SHIP VIA

T :
Met 15 IN'HANDS 8/1/2009 12000 Federal Express 7
AM
Line No. ProductlD Description Qty UnitCost LineTotal
Hats with Logo. Color = Blue Thrgad = yellow. Artwork has been

80000002- 8 . . = ye
1943540055 ABC sent via Ordertrax2. Special Instgtmns. Test order Do Mot 1@0 11?1 3&@

TOTAL |

13

§ 387.00 |

Additional Instructions:
Please use this field for Vendor Messages

14




To send gur Purchase Orddp OrderTrag, open QuickBooks thempen the OrderTredQuickBooks
Plugin; QuickBooks must be opdar the plugin to function. You caeelecta PO to submit to
OrdefTrax by clicking on it in the OrderTraQuickBooks Plum Screen

[ & OrderTra2 Plug-in = B [
ORDER % TRAX?

Double Click to Submit Transaction
00502 Baby - Mega Promao Test (364.5)

| Refresh | | Configue | | Bat |

4

**Clicking on the REFRESH button will Refresh the screen with any news orders you have entered**

Click OK to submit transaction




Once you click OK to submit transaction, the screen below will appear (this will only happen if the record
in the Vendor Center does NOT have a UPIC, DUNBlALEaddress) When this information is entered
it will automatically be saved in the Vendor Cemt

Click on SUBMIT to send your Phase Order to OrderTrax

Go towww.Dailyboost.conand login toOrderTrax which allows you to:

View orders

Track orders

Send Artwork
Request a Status
Request a Proof
Senda Trax Message
View Shipping Details
Request an Invoice
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http://www.dailyboost.com/

